Person Specification                              Money Adviser 

                                                  Essential                                 Desirable
	Qualifications
	Relevant vocational qualification and/or training

Good standard of general education


	Evidence of CAB training/qualification

Valid driving licence


	Experience
	Experience in provision of Money Advice/ Income Maximisation Service provision

Ability / experience of planning and developing Financial Capability Workshops

Experience of developing partnerships with other agencies and joint working
Experience of working in the advice sector


	Experience of working in the Financial Capability sector

Project Management

Experience of working with volunteers; in the voluntary sector as paid member or/and volunteer

Experience of delivering advice sessions at home visits and outreach venues

Experience of working with prisoners; ex prisoners and families affected by imprisonment

Experience of reporting to funders

Case management/case recording experience 


	Skills, Knowledge  and Attributes
	 Ability to monitor progress against objectives and working with a range of partners. 

Ability to set up systems to collect, analyse and present project data.
Proven organisational and administrative skills

Ability to prioritise, complete deadlines and multi-task

Ability to manage your own workload and work on your own initiative

Ability to work as part of a team

Excellent verbal, written communication and IT skills  

Ability to use IT applications to record statistics, produce documents and training materials and keep accurate project records.
Good interpersonal skills and case recording ability

	Statistical recording for evaluation/monitoring.

Ability to establish good relationships with other agencies

Flexible working approach


	Values and Attitudes


	Understanding of and commitment to the aims and principles of the CAB service and its equal opportunities policies.

A willingness to learn and develop and reflect on practice. 

 Ability to monitor and maintain own standards.


	Proven ability to work within a community development or volunteer setting

Commitment to equality of opportunity

	Other
	Access to own transport
Ability to work irregular hours

 
	


